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PHAN I1. NOI DUNG CU THE CUA THU TUC HANH CHINH PUQC SUA
POI, BO SUNG LINH VUC PUONG THUY NOI PIA THUQC PHAM VI CHUC NANG
QUAN LY CUA SO GIAO THONG VAN TAI

1. Cép, cép lai, chuyén ddi Gidy chirng nhin kha ning chuyén mén, Chirng
chi chuyén mén

1.1. Trinh tu thuc hién:
a) Nop ho so TTHC:

Cé nhan ¢6 nhu cau xét cap, cp lai, chuyén d6i GCNKNCM, CCCM ndp hd so
dén:

- S¢ Giao thong van tai:

+ T chuc thi, ra quyét dinh cong nhan két qua thi, cp, cap lai, chuyén d6i
GCNKNCM thuyén truong hang ba, hang tr va GCNKNCM may truéng hang ba;

+ P6i voi S¢ Giao thong vén tai néu dam bao thuc hién dugce nhiém vu to chire thi,
ra quyét dinh cong nhan két qua thi, cap, cap lai, chuyén d6i GCNKNCM thuyén
truong, may truong hang nhat, hang nhi; quyét dinh cong nhan két qua kiém tra,
cap, cap lai, chuyen d6i CCCM dic biét thi c¢6 vin ban dé nghi Bo Giao théng van
tai xem xét, quyét dinh.

- Co s6 dao tao du diéu kién theo quy dinh:

+7T6 chtrc kiém tra, ra quyét dinh cong nhan két qua kiém tra, cap, cép lai, chuyén
doi1 ching chi nghiép vu va chiig chi huan luyén an toan co ban;

+ T chirc kiém tra CCCM dic biét.

b) Giai quyét TTHC:

S¢ Giao thong van tai hoac co sd dao tao tiép nhan, kiém tra hd so va xur Iy nhu
Sau:

- Truong hop hd so ndp truc tlep, néu hd so hop 1€ thi viét gidy hen lay két qua
giai quyét va lam thi tuc xét cap, cap lai, chuyen d6i; néu ho so khong hop 1¢é theo
quy dinh thi huéng dan ca nhan hoan thién lai hd so;

- Trudng hop ho so nhin qua hé thong buu chinh hogc hinh thirc phu hop khac,
néu ho so khong hop 1¢ theo quy dinh, trong thoi han 02 ngay lam viéc, ké tir ngay
nhan dugc ho so, S& Giao thdong van tai hoac co sd dao tao phai c6 van ban gui ca
nhan y€u cau bo sung, hoan thién ho so;

- Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duoc hd so hop 18 va nguoi dé
nghi xét cap, cap lai, chuyén d6i GCNKNCM, CCCM di ndp phi, 1€ phi theo quy

dinh, So Giao thong van tai hodc co sd ddo tao thuc hién xét cip, cap lai, chuyén
d6i GCNKNCM, CCCM theo quy dinh tai Thong tu ny.

1.2. Cach thirc thyc hién:

- Nop truc tiép hodc gui qua hé thong buu chinh hoidc qua hé thong dich vu cong
truc tuyén hodc hinh thic phu hop khac.



1.3. Thanh phan, s6 lrgng ho so:
a) Thanh phan hd so:
- Ban chinh hoic biéu mau dién tor Pon dé nghi theo quy dinh;

- 02 (hai) 4nh mau hodc ban dién t&r anh mau c& 2x3 cm, nén trang, anh chup
khéng quéa 06 thang;

- Ban chinh hoac ban dién tir hoac ban sao dién tir Giéy ching nhan suc khoe do
co sO'Y t€ c6 tham quyén cap;

- Xuét trinh ban chinh dé kiém tra (trong trudng hop giri truc tiép) hoic ban dién
tor hodc ban sao dién tor hodc ban sao c6 chung thuc (trong truong hop gui qua
duong buu chinh hodc qua hé théng dich vu cong truc tuyen hodc theo hinh thirc
phu hop khac) cua cac loai gidy to chirng nhan vé thuyén truong hodc may truong
hodc chung chi chuyén moén hodc ban dich cong chimg sang tiéng Viét (d6i voi cac
loai gidy to ching nhan vé thuyen truong hodc may truong hodc ching chi chuyén
mon do cac co quan co tham quyén cua nudc ngoai cap) dé chimg minh du diéu
kién xét cap, cap lai, chuyén doi twong img véi loai GCNKNCM, CCCM theo quy
dinh.

b) S6 lugng hd so: 01 bo.
1.4. Thoi han giai quyét:

- Trong thoi han 05 ngay lam viée, ke tir ngay nhan duge ho so hop 1€ va ngudi dé
nghi xét cap, cap lai, chuyén d6i GCNKNCM, CCCM da ndp phi, 1¢ phi theo quy
dinh.

1.5. Poi twong thue hién TTHC:

- Ca nhan.

1.6. Co quan thuc hién TTHC:

- Co quan c6 tham quyén giai quyét: S& Giao thong van tai, Co s dao tao;

- Co quan hoic nguoi ¢ tham quyén dugc uy quyén hodc phan cap thuc hién:
Khdng co;

- Co quan truc tiép thuc hién thu tuc hanh chinh: S Giao thong van tai, Co so dao
tao;

- Co quan phéi hop: Khong co.

1.7. Két qua ciia viéc thue hién TTHC:

- Giay chimg nhan kha ning chuyén mon, chtng chi chuyén mén.

1.8. Phi, I¢ phi:

- Cép moi, cép lai chimg nhén kha nang chuyén mon thuyén trudng, may trudng:
50.000 dong/giay;

- Cap moi, cép lai ching chi chuyén mén: 20.000 dong/giy.
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1.9. Tén mau don, miu to khai hanh chinh:

- Pon dé nghi.

1.10. Yéu cau, diéu kién thwe hién TTHC: Khong co.

1.11. Can ctr phap ly caa TTHC:

- Thoéng tu sb 40/2019/TT-BGTVT ngay 15/10/2019 cua B¢ truong B Giao
thong van tai quy dinh vé thi, kiém tra, cap, cap lai, chuyén doi gidy ching nhén
kha nang chuyén mon, chung chi chuyén mon thuyén vién, nguoi 1ai phuong tién
thuy noi dia;

- Thong tu s 38/2023/TT-BGTVT ngay 18/12/2023 sira doi, bo sung mét so dicu
cua Thong tu so 40/2019/TT-BGTVT ngay 15/10/2019 cua Bo truéng B Giao
thong vén tai quy dinh ve thi, kiém tra, cap, cap lai, chuyén doi gidy chimg nhan
kha nang chuyén moén, ching chi chuyén moén thuyén vién, nguoi 141 phuong tién
thuy noi dia;

- Thong tu sb 198/2016/TT-BTC ngay 08/11/2016 cua B truong B Tai chinh
guy dinh mirc thu, ché do thu,’ ndp, quan ly va st dung phi, 1¢ phi trong linh vuc
duong thuy ndi dia va duong sat.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

1 ~ PONDENGHI
DY HOQC, THI, KIEM TRA CAP, CAP LAL, CHUYEN POI GCNKNCM, CCCM

Kinh giri: (co quan c6 tham quy8n Cap) ......... cocoeeeeeeeeeeseesiessesinesne e
Anhmau €8 TEN I 1Ar........oooe oo
2x3 cm, anh Sinh tha
chup khong qué inh ngay....... ang....... 11F:1 01 DU
06 thang"” Pien thoai: .ooooeeveeeeeeeeeeeeeee e, TEMAIL e,
S6 CCCD (hodc CMND, HO chibu):. .. ..oooouveieeeeeeeeeeeeeeeseeean
To61da tét,nghiép nganh hoc:............ e khoa:....... , Truong:......
da dugc cap bang, GCNKNCM, CCCM so......... ngay......thang ... nam.

Qua trinh lam viéc trén phuong tién thuy noi dia:

SO
PTTND

CHUC

DANH GHI CHU

NOI LAM VIEC

Doi chiéu véi tiéu chudn, dicu kién du hoc, thi, kiém tra, cap, cap lai, chuyén doi
GCNKNCM, CCCM, t6i thay du diéu kién:

+ Dy hoc dé thi, kiém tra iy GCNKNCM, CCCM: O

+ Du thi, kiém tra cip GCNKNCM, CCCM: O

+ Xét cip GCNKNCM, CCCM: 0

+ Cép lai GCNKNCM, CCCM: O

+ Chuyén d6i GCNKNCM, CCCM: 0

bé nghi (co quan c6 t}lémqquyén 15 TR .cho t6i duoc du hoc, thi, kiém
tra, cap, cap lai, chuy€n doi:...... oo

T6i xin cam doan nhitng diéu khai trén 13 ding su that, néu sai t6i xin hoan toan chiu
trach nhi¢m trude phap luat./.

......... ,ngay........thang.....nam....

N

Nguoi de nghi
(Ky, ghi 6 ho va tén)
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